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HOW TO CREATE YOUR TIMETABLE WITH THE LINCOLN TIMETABLE VIEWER

1) The link below will take you to the current year’s timetable website.

https://splus.lincoln.ac.nz/timetable/2021/

This landing page defaults to “Courses” and looks like this

[N

Courses  Locations

The timetable is subject to change so we highly recommend that you regularly check your imetable leading up to the start of each semester. The imetable is for leclures only 50 you will need o add in labaratory or tutorial
times once you have enrolled in your courses. To display your timetable you need to select your courses and the semester. To move to each new category youll need 1o click on the ‘courses’ bar again. If you have any
questions about y please contact Student on email iz or lelephone +64 3 473 0044

Please note that after 1pm all classes will begin 10 minutes after the hour.

coursesy (e
Waeek(s): MNone selecled -

Day(s):

All Weekdays (Mon - Fri) +

Startand End Time: Day (8am - 6pm) =

Report Type: Grid Timetable «

View Timetable

2) If you want to look at locations, just select the locations tab.

- The location function is useful for
eViewing the activities and ad hoc bookings that are
Courses  Locations scheduled in that location.

e Checking the availability of a location for specific date(s).

3) To build your timetable you will need to select your courses. To do this click in the first
orange box and use the search panel to find your first course and select it by ticking the box
next to the course. Once selected the course box then goes grey and your first course can be

seen.
counete) ‘ ACCT202-52 = ‘
[[] ACCT120-81_501 —— -
Week(s):
[[J ACCT120-52_S01
[[J ACCT121-81_S01
Day(s): ‘
ErACET24-82,_501
Start and End Time: ‘ v ACCT202-52 ‘
N
TA 0 1
Report Type: ‘ [J ACCT211-81
[J ACCT220-51 502 i
View Timetable

For every subsequent course, you will need to scroll back to the top of the courses box to
enter your next choice in the search panel.
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https://splus.lincoln.ac.nz/timetable/2021/

Course(s): | ACCT202-52 ~ | {

Week(s): | Q  Search @
;
[ Select all b

D . subsequent
ay(s): | 7 ACGT101-82 | course scroll to
(] ACCT120-81_S01 the tlgpoitlie
Startand End Time: - couz;e box tl;
[J ACCT120-52_S01 use fsea_r:
panel again
% Report Type: | [] ACCT121-81_501 |
[0 ACCT121-52_S01 -

WWJ\MWW

The grey box will show your first two choices. After this it just shows you the total number
of courses you have chosen.

Course(s):

4 selected =

4) Next you will need to select what dates you want your timetable to display. You can choose
either a teaching period like Semester 1 or you can choose an individual week.

Course(s): 4 selected ~
Week(s): | Semester 1« ‘
[ January Summer School -

Day(s): | ‘
[J November Sumber School

sarngzna e [ A ——
[J Semester 2

Report Type: | [[] Week 1 (w/c 28 Dec 2020) ‘
[ Week 2 (w/c 04 Jan 2021)
[ Week 3 (w/c 11 Jan 2021)

1 Waelk A fwir 48 lan 9094}

5) The “Days” defaults to All Weekdays (Mon-Fri). The “Start and End Time” defaults to Day
(8am — 6pm). You don’t need to change these.

Course(s): 4 selected «

Week(s):

Semester 1

Day(s):

Start and End Time: Day (8am - Bpm) » 3

Report Type: Grid Timetable -

View Timetable

6) The final choice is how you want to view your timetable. You can either view it in a Grid
format (this is the calendar format) or List format (See below under ‘List View’). The Report
Type defaults to Grid.
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Course(s): 4 selected « (
Week(s): Semester 1 =
Day(s): All Weekdays (Mon - Fri) =
L

Start and End Time:

Report Type:

Day (8am - 6pm) ~

( Grid Timetable ~ )
View Timetable

QO Grid Timetable

(O List Timetable

Click on ‘View Timetable’ when the button turns green (green indicates that the boxes have
been filled in correctly). Below is a screen shot of a timetable. It shows all the activities for
the courses that have been selected. This includes all the repeat activities such as tutorials

and labs. You will only need to attend one of these. Allocation to repeat activities are usually
done in the first week of teaching.

© 00 O © 0 it Mege

© BMGT116-S1 - Principles of LWST114.51 - ion to

Law, ECON113-S1 - Economies and Markets, COMM112-S1 - Financial Information for Business

ECON113_ 51 TutAf5 ECONTI3.S1-TutAlor
AER002 1330
LWST114 1 TutA/07
8330
am EMGT ecAll
52
FCON113-51LecAlD =
s1
s1
30

" [LWST114-51 Leci01 LWST114-51 LecBio] ECO 3 LWST114-51-Tuth/03
s1 s1 3 B3
D5

LWST114-51-TutI06
B330

e
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How to read your timetable

1) Each activity type is shown in a different colour.

In the grid view you can split the view to show each of the courses in its own calendar. To do
this use the ‘Split’ function at the top left of the screen

® 00 O OOMeme

Each course will now have its own calendar, you just need to scroll down.
2) Use the Merge function if you want to put all courses back in the same timetable.

3) If you click into one of the activities it will display the weeks that the activity is scheduled in.
For example, if we look ECON113-S1-LecA/01 which is scheduled at 12.00 on Monday you
can see that the first lecture is on Monday the 22" Feb. It also displays the name of the
course.

ECON113-31-LecA/01
Economies and Markets

Dates:
22/2121 - 29/3/21, 26/4/21 - 31/5/21

4) In the grid view you have the option of selecting a single week.

00 © O © 0 = wm Then navigate through the
- calendar and click the date to

€ ECONi13-$1 - Economies and Markets »
~ view the week

Displaying Dales. 29/908a_ 21427, 26/4/21_ 41621
fond

\ondgay Tuesday Wednesday
Click the calendar icon to CON113.51-TurAK ECON{13-51-Tuthi0S
FRO0Z
change the week displayed
(-] November 2020 © Acmg
Mo T We Th F Sa Su
® a7 B B w oy

ECONT13.$1 TulAr10
B30
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You can navigate through the

weeks by clicking the arrow

The dates have now
Icon

changed.

) _—

QJOOQOSP“‘MWW

© ECON113-S1 - Economies and Ma

ECON113-$1-TutA/01 ECON113-51-TutAl05 ECON113-51-TutA/07
B310 AER002 B30
ECON113 S1 TutA/o6 ECON113 51 Tuthi09
B310 AER002
FCONTI3-51-TutA/03.
B310
ECONT13-51 TwiAH1
B30
CON113
3310
NI T
10

ECONT13-§1 Tuthi12
B30

ECON113-510 ecAfil ECON113-51-LecBi1 FCONT13-511ecCi1 ECONT12-51-TutAHO
s1 51 s1 B3O

ECON113.$1-TutA/04
[
ECONT13-S1-TutA/8
B!
—

Note: If you want to go back to the original dates, click the X icon.

3
3

®@ 0O © @0 © split  Merge

5) Each activity is named in the following format

Course code Session Activity Type _

HORT107—Sl—LecA/. So this reads— course code, semester 1, Lecture A, and it is
activity 1.

6) In the below view you can see a number of Tuts (Tutorials). Each Tut is given an activity
number. This is an example of a repeat activity and, as mentioned earlier, you only need to
attend 1 of these tutorials.

Repeat activities are usually allocated in the first week of semester. Looking at ECON113 you
cansee LecA/01, LecB/01 and LecC/01. Where there is only 1 of an activity type you must
attend them all.

LU Timetable Viewer Page 6



© 0 © 0 O O it M

© ECON113-51 - Economies and Markets

ECON113-$1-TutA/01 0 S1-TulAiS ECON113-51-TutA/07
B310 B330

ECONT13-S1-TutA/o6. ECONT13.51-TutA09
B310 AER002

FCONT13-511ecCi1
s1

N113-51.TutAl04

ECONT13-51-TutA/8
B310

LIST VIEW

1) You can also view your timetable as a list. On the landing page under ‘Report Type’ change
the selection from Grid to List.

Start and End Time: Day (8am - 6pm) ~

List Timetable =

View Timetable

Report Type: |

List Timetable

Below is what the List view looks like. You can still use the Split, Merge, and Calendar
functions in this view but there are also a few extra things that you can do in this view.

b
DO 0O © O O 0O spit Mege
© BMGT116-81- iples of LWST114-81 - to Law, ECON113-S1 - Economies and Markets, COMM112-S1 - Financial Information for Business
Displaying Dates: 22 Feb 21 - 2 Apr 21, 26 Apr 21 - 4 Jun 21 (calendar week(s) 9-14,18-23)
AGCM  BMGT{16-51- Lecture Principles of Management Monday 1100am 1200pm 100 s2 Brien Anthony 22 Feb 21-29 Mar 21, 26 Apr 21 - 31
LecA/O1 May 21
AGCM  COMM112-51- Lecture Financial Information for Monday 10.00am 11.00am 100 S1 /Beattie Clawre / De Siva Tracy-Anne / Lotter Rousseau / Niipour Azadeh / 22 Feb21-29 Mar 21, 26 Apr21- 31
LecAO1 Business Nguyen Cuong May 21
AGCM  ECON113-S1- Lecture Economses and Markets Monday 1200pm 100pm 100 s1 Renwick Alan 22 Feb 21 - 20 Mar 21, 26 Apr 21 - 31
LecAi1 May 21
AGCM  LWST114-51- Lecture Introduction to Commercial Monday 1:00pm 2.00pm 100 S1 Macdonald Amrapak 22Feb21-29 Mar 21, 26 Apr21-31
LecA/O1 Law May 21
AGCM  COMM112-51- Computer Financial Information for Tuesday 1200pm  1.00pm 1.00 D4 D5 /Beattie Claire / De Siva Tracy-Anne | Li Zhaohua / Nikpour Azadeh 2 Mar 21-30 Mar 21,27 Apr 21 - 26
ComA/01 Lab s May 21
AGCM  COMM112-S1- Computer Financial information for Tuesday 2:00pm 3.00pm 1.00 D4, D5 /Beattie Claire / Abidin Sazaill | De Siva Tracy-Anne / Li Zhachua / 2Mar 21- 30 Mar 21, 27 Apr 21-25
ComA/02 Lab Business Nilipour Azadeh May 21
AGCM  COMM112-51- Workshop Financial Information for Tuesday 10.00am  11.00am 100 Masters /Beatte Ci 1 De Siva Tracy-Anne / Lotter Rousseau / Niipour Azadeh / 23Feb21-30 Mar 21, 27 Apr21-1
WorA/01 Business House 1 Nguyen Cuong Jun 21
AGCM  COMM112-51- Workshop Financsal information for Tuesday 1200pm  1.00pm 1.00 Masters /Beattie Claire / De Siva Tracy-Anne / Lotter Rousseau / Niipour Azadeh / 23Feb21-30 Mar 21 27 Apr21-1
WorA/02 usiness House 1 Nguyen Cuong Jun 21
AGCM  COMM112-§1- Workshop Financial Information for Tuesday 2:00pm 3.00pm 1.00 Masters /Beattie Clawre | De Siva Tracy-Anne / Lotter Rousseau / Niipour Azadeh 23 Feb21-30 Mar 21, 27 Apr21-1
WorA/03 Business House 1 Nauyen Cuong Jun 21
AGCM  ECON113-S1- Lecture Economies and Markets Tuesday 1200pm  1.00pm 100 S1 Renwick Alan 23Feb21-30 Mar 21,27 Apr21-1
LecB/O1 Jun 21
AGCM  LWST114.51. Lecture Introduction to Commercial Tuesday 1:00pm 2:00pm 100 $1 Macdonald Amrapad 23 Feb 21-30 Mar 21,27 Apr21-1
LecB/01 Law Jun 21
AGCM  LWST114-81- Tutonal Introduction to Commercial Tuesday 3:00pm 4.00pm 1.00 B330 Macgonald Amrapal 23Feb21-30 Mar 21, 27 Apr21-1
TutA01 Law Jun 21
AGCM BMGT116-51- Lecture Principles of Management Wednesday _ 11.00am  1200pm Brien Anthony 24 Feb21-31 Mar 21, 28 Apr21-2
e

e
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2) In this view, you are also able to choose what activity types you can see. So, if you just want
to look at lectures you can use the search function.

D 0O © 0 © O st Mere
© BMGT116-S1 - Principles of Management, LWST114-S1 - Introduction to Commercial Law, ECON113-S1 - Economies and Markets, COMM112-S1 - Financial Information for Business

T DMs, 22 Feb 21 - 2 Apr 21, 26 Apr 21 - 4 Jun 21 (calendar week(s} 8-14,18-23)
led
AGCM E'ﬁfo‘,’“" Lecture \Principles of Management Manday 11.00am Brien Anthony 2 Feb21-29 Mar 21, 26 Apr 21- 31 May
e
AGCM  COMM112:51- Lecture  Wnancial Information for Monday  10.00am [Beattie Ciaite | De Silva.Tracy-Anne  Lotter Rousseau | Niipour Azadeh | 22 Feb 21 -29 Mar 21, 26 Apr 21-31 May
LecAO1 Bsness Nguyen Cuong 21

AGCM  ECONHa-St- Letture: Monday 12000m  1:00pm $ Renwick Alan 23 Feb21-29 Mar 21, 26 Apr 21- 31 May
ecAID!

AGCM  LWSTH&S1iecAfl Lectwe inffoduction to Commercial Law  Monday  100pm  2:00pm Macdonald Amvapal 22 Feb21-20 Mar 21, 28 A 2131 My

AGCM  ECONt3-51- Lecture  Ecpnomies and Markets Tuesday 12000m  1:00pm 3 Renwick Alan 23 Feb21-30 Mar 21, 27 Apr21- 1 Jun 21
o

Macdonald Amrapali 23Feb21-30 Mar21, 27 Apr 21 - 1Jun 21

AGCM  LWSTH14-51-LecBIO) Lectwre  Infoductionto Commercial Law ~ Tuesday  100pm  2:00pm

AGCM  BMGTHGS1- Lecture  Pnciples of Management Wednesday  11.00am  12.00pm 2 Brien Anthony 24Feb21-31 Mar 21, 28Apc 21-2 Jun 21
e

AGCM  ECONt13-51- iconomies and harkets Wednesday  1200om Renwick Alan 24Feb 21-31 Mar 21, 28 Apr 21-2 Jun 21
o

AGCM  LWST114-51-LecCi01 Introduction to Commercial Law ~ Wednesday ~ 300pm 4 E Macdonald Ameapali 24Feb 2131 Mar 21, 28Apr 21-2 Jun 21

You can also order how you view the list by clicking into the name of the column. In the
below example the “Day” has been selected and now shows all the lectures in day order
starting on Monday.

© O 0 © © 0 spit Meme
© BMGT116-S1 - Principles of Management, LWST114-S1 - Introduction to Commercial Law, ECON113-S1 - Economies and Markets, COMM112-S1 - Financial Information for Business
Displaying Dates 22 Feb 21 - 2 Apr 21, 26 Apr 21 - 4 Jun 21 (calendar week(s) 9-14,18.23)

led

Principles of Management Monday  |100am 12000m 100  s2 Brien Anthony 27 Feb 2129 Mar 21,26 A 2131 May

Lecture

AGCM  BMGT116-51-
LecAi01

AGCM  COMM112.51- Lecture | Financial Information for Monday 1000am  1100am 100 St [Beattie Ctaure | De Siva,Tracy-Anne / Latter Rousseau / Niipour Azadeh | 22 Feb 21 - 20 Mar 21, 26 Apr 21 - 31 May
LecA01 Business Nguyen Cuong 21

(<)
227eb 217720 Mar 21,28 Apr 21- 31 May

AGCM  ECONtHa-S1- Lecture  {Economies and Markets Monday 1200pm  100pm 100 St Renwick Alan
-
AGCM  LWSTH14-S1-LecAl0f Lecture  fntroduction to Commercial Law | Monday 100pm  200pm 100 S1 Macdonald Amrapaii 23 7eb21-28 Mar 21,26 Apr 21-31 May

23 Feb 21 - 30 Mar 21, 27 Apr 21- 1 Jun 21

conomies and Markets Tuesday 1200pm  100pm 100 St Renwick Alan

Lecture

AGCM  ECON113-S1-
LecBIo1

AGCM  LWSTH14-51-LecBI01| Lecture fntroduction to Commercial Law | Tuesday 100pm  200pm 100 St Macdonald Amrapal 23 Feb 21 - 30 Mar 21, 27 Apr 21 -1 Jun 21

AGCM  BMGTI1E-S1- Lecture [Principles of Management Wednesday |1100am 1200pm 100  S2 Brien Anthony 24 Feb 21 - 31 Mar 21, 28Apr 21- 2 Jun 21
o

24 Feb 21 - 31 Mar 21, 28 Apr 21 -2 Jun 21

Lecture | Economies and Markets Wednesday |1200pm 100pm 100 St Renwick Alan

AGCM  ECON113-S1-
LecCiot

Introduction to Commercial Law | Wednesday |3:00pm  400pm 100 St Macdonald Amrapali 24 Feb 21 - 31 Mar 21, 28 Apr 21 -2 Jun 21
1

AGCM  LWST114-51-LecCI01

If you need any further help please contact someone from the below list.

Student Admin?

Faculty Admins/staff who give student advice?

R ——————
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